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Candidate surname Other names

Centre Number Candidate Number

Please check the examination details below before entering your candidate information

Total Marks

English
Component 3: Writing

Level 1

Time: 60 minutes Paper Reference PENW1/S06

You must not use a dictionary.

My signature con�rms that I will not discuss the content of the exam with 
anyone.

Signature: _________________________________________________

Instructions

• Use black ink or ball-point pen.

• Fill in the boxes at the top of this page with your name,  
centre number and candidate number.

• Sign the declaration.

• Answer both tasks.

• Use the answer space provided to complete your tasks 
– there may be more space than you need.

Information

• The total for this paper is 36 marks.

• Task 1 has 21 marks and Task 2 has 15 marks.

• You will be assessed on spelling, punctuation and grammar in both tasks.

Advice

• Read each task carefully before you start to write.

• Aim to spend about 35 minutes on Task 1 and about 25 minutes on Task 2.

• Plan your work before you start and check it when you finish.
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Your answers are analysed to 
determine your Current Level

Suggested courses for you to enrol 
on based on your calculated level

Always know the level you are 
currently working at

Determine when you are ready to 
sit your exam

Explainer videos on every topic

Quick-fire style mutiple choice 
questions

Test your knowledge with 
exam-style questions

Written solutions for all 
questions

See your progress through as you 
progress through each topic area

Get your average scores for practice 
questions, topic tests and mock exams

View all practice question, topic test 
and mock exam attempts over time

View historical attempts to analyse 
your progress over time

FUNCTIONAL SKILLS
ONLINE COURSES
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Task 1

Information

lee@mailbox.biz

you@yourmail.biz

My new course

Hi,

I’m starting a new course next month to help with my career and I’d like your advice.

I’m determined to do as well as I can and I really want to enjoy myself and make new 
friends. I also want to make sure I don’t get stressed about the workload. I know I’ll 
need to manage my time sensibly.

I’d love to hear your ideas.

Lee

Writing Task

Write an email giving Lee advice about the course.

In your email, you should:

 • say how Lee can do well on the course

 • give Lee advice on how to make new friends

 • explain how you manage your own time and workload.

You should aim to write about 200 to 250 words.

(21 marks)
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Lisa.

to read and process.

It's great to hear that you're taking the next step in your career journey. 

If you want to do well on the course, listen carefully to your teachers and take 
down notes while they are speaking. After each lesson, it's a good idea to look 
over your notes and write out a list of the main points so that you can remember 
what you have learned. These lists can also be helpful when it comes to revising 
for exams, as they will give you concise sections of information that will be easier 

To make friends on the course, you could start a study group or suggest activities 

Best wishes, 

Hi Lee, 

painting class together, or watch a movie at the cinema. You are far more likely to 
build lasting friendships if you take the time to do fun activities with others.

Finally, to manage your time and workload, you should keep a diary and write 
down all your important deadlines. This will help you to plan out when you will 
complete assignments, so that you will be able to finish them on time.

I hope this helps!

to do with your peers after your classes. Perhaps you could play football, attend a 

Lisa.
Best wishes, 

Hi Lee, 

easier to read and process.

It's great to hear that you're taking the next step in your career journey.

If you want to do well on the course, listen carefully to your teachers and take 
down notes while they are speaking. After each lesson, it's a good idea to look 
over your notes and write out a list of the main points so that you can remember 
what you have learned. These lists can also be helpful when it comes to 
revising for exams, as they will give you short sections of information that will be 

To make friends on the course, you could start a study group or suggest 

I hope this helps!

activities to do with your peers after your classes. Maybe you could play 
football, attend a painting class together, or watch a movie at the cinema. You 
are far more likely to build lasting friendships if you take the time to do fun 
activities with others.

Finally, to manage your time and workload, you should keep a diary and write 
down all your important deadlines. This will help you to plan out when you will 
complete tasks, so that you will be able to finish them on time.
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TASK 2 BEGINS ON THE NEXT PAGE

passfunctionalskills.co.ukpassfunctionalskills.co.uk
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Task 2

Information

You recently visited a new sports centre in your area. You decide 
to write a review of your experience.

You should include the following:

 • the activities on offer 
 • price
 • customer service
 • improvements you would make.

Writing Task

Write a review of the new sports centre on the online form.

In your review, you should:

 • say what you liked and disliked about the new sports centre

 • describe improvements you would make.

You should aim to write about 150 to 200 words.

(15 marks)

passfunctionalskills.co.ukpassfunctionalskills.co.uk
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busy. I think that the sports centre should manage bookings more carefully to 

offers:

unable to find our booking on their system. Thankfully, when I used my phone 
to show a staff member an email confirming our booking, we were admitted. I 
was understandably underwhelmed with the bookings service. The sports 
centre really needs to take the time to ensure that their online systems run 
smoothly, or they will encounter similar issues in the future. 

Despite these initial problems, the sports centre is an impressive complex that 

- Tennis courts

only downside is that with such reasonable prices, the pool was incredibly 

friend. We booked a swimming session online in advance, but the staff were 

- A swimming pool
- A basketball court
- Several sports halls. 

The prices are extremely reasonable. Swimming sessions are just £2 per hour 
for an adult, and children swim for free. 

I particularly liked the swimming pool, which was well-lit and very clean. The 

- Football pitches

Castleferry Sports Centre: Review

Last weekend, I visited Castleferry Sports Centre to go swimming with a 

prevent overcrowding.

think that the sports centre should manage bookings more carefully to prevent 
only downside is that with such good prices, the pool was incredibly busy. I 
I particularly liked the swimming pool, which was well-lit and very clean. The 

are just £2 per hour for an adult, and children swim for free. 
several sports halls. The prices are extremely reasonable. Swimming sessions 
offers tennis courts, football pitches, a swimming pool, a basketball court and 
Despite these initial problems, the sports centre is an impressive building that 

really needs to take the time to ensure that their online systems run smoothly, 
understandably disappointed with the bookings service. The sports centre 
staff member an email confirming our booking, we were let in. I was 
find our booking on their system. Thankfully, when I used my phone to show a 
We booked a swimming session online in advance, but the staff were unable to 
Last weekend, I visited Castleferry Sports Centre to go swimming with a friend. 

Castleferry Sports Centre: Review

or they will face similar issues in the future. 

it being so busy in the future.

passfunctionalskills.co.ukpassfunctionalskills.co.uk
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 (Total for Task 2 = 15 marks)

TOTAL FOR PAPER = 36 MARKS
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