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Reading: Styles of Writing and 

Voice 

Instructions
• Answer all questions.

• Answer questions on separate paper if required.

Information and Advice
• The marks for each question are shown in brackets – use this as a 

guide on how long to spend on each question.

• Read each question carefully before you answer it.

• Check your answers.



Source A:

Turn over ►



Source B:

Turn over ►



Q1 Source A is written in which tone? 

[1 mark]

Q2 Source B is written in which style and tone? 

[2 marks]

Q3 In Source A, the sign-off ‘Yours Faithfully’ is used because…

Select all that apply. 

a) The recipient is not known to the writer 

b) The writer is trying to convey a formal style

c) The writer is trying to convey an informal style

d) The writer does not care about the outcome of the email

[2 marks]

Q4 Give 2 examples from Source A that indicate the text’s style of writing.

[2 marks]

Q5 Give an example of a sentence or phrase that uses active voice in Source B.

[1 mark]

Q6 ‘Source B contains a lot of the writer’s opinions and is written from their point of view.’

True or false? 

[1 mark]

Q7 ‘Source B gives different opinions towards the school uniform changes.’

True or false? 

[1 mark]

Q8 An example using the active voice in Source A is ‘I have gathered signatures from 
the majority of the residents’. 

Change this to the passive voice. 

[1 mark]
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