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Read Document 1 and answer questions 1 to 3.

1. Name one organisational feature used by the author of the book extract.
Explain how this feature helps the reader.

Feature:

[1]

Explanation:

[1]

Total for Question 1 = 2 marks

Questions continue on the following page
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2. Explain the main argument the author of the book extract makes about the

impact of good time management.

Answer:

[1]

Give two examples from the book extract to support why you think this is
the main argument.

Example 1:

[1]

Example 2:

[1]

Total for Question 2 = 3 marks
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3. What style of writing has the author used in the book extract?

Style:

[1]
Give one example from the book extract to support your answer.
Example:

[1]
What impact does this style have on the reader?
Answer:

[1]

Total for Question 3 = 3 marks

Questions continue on the following page
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Read Document 2 and answer questions 4 to 6.

4. The blog post states that there are challenges in the modern workplace.
Give two examples of challenges in the modern workplace.

Example 1:

[1]

Example 2:

[1]

Total for Question 4 = 2 marks
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5. The blog post suggests that time management used to be easier.

Give three phrases that suggest this.

Phrase 1:

[1]
Phrase 2:

[1]
Phrase 3:

[1]

Total for Question 5 = 3 marks

Questions continue on the following page
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6. Name two language features the author of the blog post has used to
persuade readers that time management has become more challenging.

Give one example for each feature you choose.

Feature 1:

[1]
Example:

1]
Feature 2:

1]
Example:

[1]

Total for Question 6 = 4 marks
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Read Document 3 and answer questions 7 to 9.

7. Give two opinions about tools that help people at work from the article.

Answer 1:

[1]

Answer 2:

[1]

Total for Question 7 = 2 marks

Questions continue on the following page
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8. Read these quotations from the article.

Replace the word or phrase in bold with a word or phrase which means the
same thing.

Your word or phrase must keep the meaning the same in the context of the
article.

‘it can lead to burnout’

Answer:

[1]
‘These tools offer valuable insights’
Answer:

1]
‘a development appreciated for its practicality’
Answer:

[1]

Total for Question 8 = 3 marks
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9. The article contains bias. Give four phrases from the article that suggest

bias.
Phrase 1:

[1]
Phrase 2:

[1]
Phrase 3:

[1]
Phrase 4:

[1]

Total for Question 9 = 4 marks

Questions continue on the following page
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Question 10 refers to both Document 1 and Document 3.

10. Document 1 and Document 3 are both about time management. Compare
the documents.

You should compare:

e what the documents say about time management
e the way the authors write about time management.

Answer:

[4]

10
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Extra Writing Paper

11




This is the end of the assessment.




